	APPLICATION FOR EMPLOYMENT
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Please read carefully all instructions before completing this form.  The form should be completed using black ink and capital letters, if completing by hand.  
Please complete in full and return to the address listed at the end of this application form.

	Post applied for:
	

	Where did you see this post advertised?
	


Personal Details 
	Title:
	

	Surname/ Family Name:
	

	First Names:
	

	Address:


	

	Postcode:
	

	Home Telephone Number:
	

	Work Telephone Number:
	

	Mobile Number:
	

	Preferred Telephone Number:
	

	Email Address:
	

	National Insurance Number:
	

	If appointed, when could you start?
	


Education (since age 16)

Please note, at interview you will be required to provide documentary evidence of all qualifications and courses listed below.
	School/ College/ University
	Examinations Passed/ Qualifications Gained

	
	


Training History/ Professional Status

	Date of Graduation/ Qualification
	Location Details
	Notes

	
	
	


Short Courses Attended

Please list short training courses appropriate to the role only
	Course Title
	Training Provider
	Date
	Duration

	
	
	
	


Employment History 
Please record below the details of your current or most recent paid employer 
Employer 1 
	Employers Name and Address
	

	Nature of Business


	

	Job Title


	

	Start Date (month/ year)


	

	End Date (month/ year)


	

	Period of Notice


	

	Reason for Leaving (if applicable)
	

	Description of Duties and Responsibilities
	


Previous Paid Employment 
Please record below the details of your previous paid employers covering your whole working life as all periods need to be accounted for since leaving school.  Up to 4 previous employments can be entered here so, if required, please add any additional employers/ information on a separate sheet.
Employer 2 

	Employers Name and Address
	

	Nature of Business


	

	Job Title


	

	Start Date (month/ year)


	

	End Date (month/ year)


	

	Period of Notice


	

	Reason for Leaving (if applicable)
	

	Description of Duties and Responsibilities
	


Employer 3 
	Employers Name and Address
	

	Nature of Business


	

	Job Title


	

	Start Date (month/ year)


	

	End Date (month/ year)


	

	Period of Notice


	

	Reason for Leaving (if applicable)
	

	Description of Duties and Responsibilities
	


Employment Gaps 
	If you have had any breaks in paid employment, please state the dates with a brief explanation about what you did during these periods

	Dates (month/ year)
	Explanation

	e.g. Nov 2011 – Apr 2012
	e.g. I took 6 months out of work to travel around Asia

	
	


Please continue on a separate sheet if required.

Personal Statement

Please describe and explain how you meet each of the criteria set out in the person specification.  You should give examples showing how your skills, knowledge, experience and personal strengths match the requirements of the post.

	


Please continue on a separate sheet if necessary.

References 
Please provide names and full contact details of the people who have agreed to supply references.  In the first instance, references must include your two most recent employers and should be a Line Manager or someone in a position of responsibility for any work undertaken.  School/ College leavers should give the name of lecturers/ tutors/ heads of schools as appropriate and either a recent employer or a personal character referee.

If you have not been in employment for a considerable amount of time but have had previous employment, then you should seek a reference from your last known employer and a character reference from a person of standing in the community such as a doctor, solicitor or MP.  Where it is genuinely not possible to obtain references from any of the sources outlined above, you must provide contact details of two personal acquaintances who would be willing to provide a reference.

All referees will be contacted, therefore, please inform them of the fact that you have used their name.  If you are unable to provide the required references, please discuss this with us.
Referees may be approached prior to interview, unless you indicate otherwise below.

References will not be accepted from relatives or people you only know as friends.  
Referee 1 
	Type of Reference
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 Employer        Educational        Personal

	Name
	

	Address (including postcode)
	

	Email address
	

	Telephone Number
	

	Job Title
	

	Capacity in which you know the referee
	

	Can the referee be contacted prior to interview
	 Yes                No                   


Referee 2 
	Type of Reference
	
 Employer        Educational        Personal

	Name
	

	Address (including postcode)
	

	Email address
	

	Telephone Number
	

	Job Title
	

	Capacity in which you know the referee
	

	Can the referee be contacted prior to interview
	 Yes                No                   


Asylum and Immigration Act, 1996 
Information about this law has been sent to you with this application form.  You will be expected to provide your evidence at interview.

	Are you a United Kingdom (UK), European Community (EC) or European Economic Area (EEA) National?
	 Yes                No                   

	If you have answered No above, you must answer the following questions:
	

	Are you able to produce one of the documents referred to on our list provided?
	 Yes                No                   

	If you have answered No to the previous question, please explain why you cannot do so:


	

	Please select the category that relates to your current immigration status.  This status will be subject to checking at interview.


	Tier 1/ HSMP 
Indefinite Leave to remain/ enter  
Tier 2/ HSMP


Dependant/ Spouse visa

Other          (Please specify:…………………)



	Are you subject to any conditions relating to your employment in this country?
	 Yes                No                   

	If you have answered Yes to the previous questions, please provide further details:


	

	Please supply details of any visa currently held:


	Visa No:
Start Date:

Expiry Date:

Details of any Restrictions:
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